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The  Institute  has  attempted  to  obtain  the  best  original 
copy  available  for  filming.  Features  of  this  copy  which 
may  be  bibliographically  unique,  which  may  alter  any  of 
the  images  in  the  reproduction,  or  which  may 
significantly  change  the  usual  method  of  filming  are 
checked  below. 
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Coloured  plates  and/or  illustrations  / 
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Bound  with  other  material  / 
Relie  avec  d'autres  documents 

Only  edition  available  / 
Seule  edition  disponible 

Tight  binding  may  cause  shadows  or  distortion  along 
interior  margin  /  La  reliure  serree  peut  causer  de 
i'ombre  ou  de  la  distorsion  le  long  de  la  marge 
interieure. 

Blank  leaves  added  during  restorations  may  appear 
within  the  text.  Whenever  possible,  these  have  been 
omitted  from  filming  /  Use  peut  que  certaines  pages 
blanches  ajoutees  lors  d'une  restauration 
apparaissent  dans  le  texte,  mais,  lorsque  cela  etait 
possible,  ces  pages  n'ont  pas  ete  filmees. 

Additional  comments  / 
Commentaires  supplementaires: 


LInstitut  a  microfiimp  le  meilleur  exemplaire  qu'il  lui  a 
ete  possible  de  se  p.'i^ourer.  Les  details  de  cet  exem- 
plaire qui  sont  peut-etre  uniques  du  point  de  vue  bibli- 
ographique,  qui  peuvent  modifier  une  image  reproduce, 
ou  qui  peuvent  exiger  une  modification  dans  la  metho- 
de  normale  de  filmage  sont  indiques  ci-dessous. 

I I    Coloured  pages  /  Pages  de  couleur 

I I    Pages  damaged  /  Pages  endommagees 

□    Pages  restored  and/or  laminated  / 
Pages  restaurees  et/ou  pelliculees 

□    Pages  discoloured,  stained  or  foxed  / 
Pages  decolorees,  tachetees  ou  piquees 

I J    Pages  detached  /  Pages  detachees 

I  /  I    Showthrough/ Transparence 

□   Quality  of  print  varies  / 
Qualite  inegale  de  I'impression 

Includes  supplementary  material  / 
Comprend  du  materiel  supplementaire 

Pages  wholly  or  partially  obscured  by  errata  slips, 
tissues,  etc..  have  been  refilmed  to  ensure  the  best 
possible  image  /  Les  pages  totalement  ou 
partiellement  obscurcies  par  un  feuillet  d'errata,  une 
pelure,  etc.,  ont  ete  filmees  a  nouveau  de  fagon  a 
obtenir  la  meilieure  image  possible. 

Opposing  pages  with  varying  colouration  or 
discolourations  are  filmed  twice  to  ensure  the  best 
possible  image  /  Les  pages  s'opposant  ayant  des 
colorations  variables  ou  des  decolorations  sont 
filmees  deux  fois  afin  d'obtenir  la  meilieure  image 
possible. 
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The  copy  filmed  here  has  been  reproduced  thanks 
to  the  generosity  of 

University  of  Saskatchewan 
Saskatoon 


L'exemplaire  film6  fut  reproduit  grace  ^  la 
g6nerosit6  de: 

University  of  Saskatchewan 
Saskatoon 


The  images  appearing  here  are  the  best  quality 
possible  considering  the  condition  and  legibility 
of  the  original  copy  and  in  keeping  with  the 
filming  contract  specifications. 


Original  copies  in  printed  paper  covers  are  filmed 
beginning  with  the  front  cover  and  ending  on 
the  135*  'o    ^  with  a  printed  or  illustrated  impres- 
sion. L     khe  uack  cover  when  appropriate.  All 
other  original  copies  are  filmed  beginning  on  the 
first  page  with  a  printed  or  illustrated  impres- 
sion, and  ending  on  the  last  page  with  a  printed 
or  illustrated  impression. 


The  last  recorded  frame  on  each  microfiche 
shall  contain  the  symbol  — ^-  (meaning  "CON- 
TINUED   ).  or  the  symbol  V  (meaning     END"), 
whichever  applies. 

Maps,  plates,  charts,  etc  ,  may  be  filmed  at 
different  reduct  on  ratios   Those  too  large  to  be 
entirely  included    n  one  exposure  are  filmed 
beginning  in  the  upper  left  hand  corner,  left  to 
right  and  top  to  bottom,  as  many  frames  as 
required    The  following  diagrams  illustrate  the 
method 


Les  images  suivantes  ont  6t6  reproduites  avec  le 
plus  grand  soin,  compte  tenu  de  la  condition  et 
de  la  nettet6  de  l'exemplaire  film6,  et  en 
conformitd  avec  les  conditions  du  contrat  de 
filmage. 

Les  exemplaires  or-gin&ux  dont  la  couverture  en 
papier  est  imprim^e  sont  film6s  en  commenpant 
par  le  premier  plat  et  en  terminant  soit  par  la 
dernidre  page  qui  comporto  une  ampreinte 
dimpression  ou  d'illustration,  soit  par  le  second 
plat,  selon  le  cas.  Tous  les  autres  exemplaires 
originaux  sont  fiim^s  en  commengant  par  la 
premidre  page  qui  comporte  une  empreinte 
d'impression  ou  d'illustration  et  en  terminant  par 
la  dernidre  page  qui  comporte  une  telle 
empreinte. 

Un  des  symbotes  suivants  apparaitra  sur  la 
dernidre  image  de  chaque  microfiche,  selon  le 
cas:  le  symbole  — ^  signifie   'A  SUIVRE  ",  le 
symbole  V  signifie  "FIN". 

Les  cartes,  planches,  tableaux,  etc.,  peuvent  etre 
film^s  d  des  taux  de  reduction  diffdrents. 
Lorsque  le  document  est  trop  grand  pour  etre 
reproduit  en  un  seul  clichd,  il  est  film6  d  partir 
de  Tangle  sup6rieur  gauche,  de  gauche  i  droite, 
et  de  haut  en  bas,  en  prenant  le  nombre 
d'images  n^cessaire.  Les  diagrammes  suivants 
illustrent  la  mdthode. 
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ullilli;iti'  ri-aliziUinii  nf  :ill  iili'iil  coniiilinn  nf  :itT:iit<  in  nilunl  lo  tlir  •lliiriTiiiilv 
i.f  l{(t;ii|iTs'  l?;il:ilirc  Sheet.-,  wliirh  call  only  lie  i.IiImII.iiI  llir..U'.;li  :i  iMiifiMiiiily 
111    l)(iiikkeeliinn    liietliiiilfi. 

'I'lie  point  tliHt  till' il.  >ii£llers  ev|Mi-i:illy  \\i>li  i"  (  iiiiilia-i/r  i-.  lliat  aillimiiil 
It  is  iiiily  iiiteiiili,!  for  >niall  retail  lni.-iiii--e-.  ulieiv  |.niiiiietui<  li.peiiil  to  a 
laine  extiiit  iipiin  tlieie-^elves  in  the  lecniliiiM.  "I'  llieiv  vaiiims  trans  it  i.iii-, 
the  prill,  iple-  lal.l  ilowii  arc  applicahle  In  ali\  nliil  hil>ine— .  ami  the  ^\h|i.|ii 
inlv  needs  expali-inll  to  make  it  fit    the  lari:er  enneeiii-i 

( 'ciiisiileialile  lime  has  lufti  ileM.tiil  In  en<iir<  : 
I,  'I'liat  tlie  ^y-ll■tll  woiilil  lie  naililv  iiniler-iiinil 

■-.  Thiit  it  wiiiiM  v:i\v  the  n-ul'v  iei{iiire<|  l.\   Imih  ih.    IMailer  ami  ili. 
(riilit  Men. 

'■\.    Tliat    (lie  initial  e\pell-.i    i.l    in.~lalllll'JL  tin    -y-letn    VMHiIiI   In     lea.snnahli 

I'll  enMiire  sinipliilty  sn  far  as  is  pusmM.'.  emwisleni  with  the  pnmiples  ni 
Aeeiiillituney,  it  has  lieen  fiiMliil  ailvisalile  l"  ileviale  a  htlle  Imm  ili.'  .irllimliA 
way  nf  Ireatiim  -iime  nf  th  ■  lunik-,  mme  e>peeiallv  uilli  ni; ml  In  the  liill- 
I'ayaiile, 

it  is  tint  expelled  that  llil^  sy-lelii  will  he  nf  si  rviee  In  I  hiise  v\  lin  are  nut 
prepared  tc»  devnle  sniiie  little  time  tn  yivitiu  il  eari  fill  Ihnmiht  and  study. 
hill    IS  for  those  who  are  dilirmitieil   to  iilih/e  .v.,(,,    -vsleiii  uhiell  will  shoK 

their   prolits  ..r   In-ses  ae   uranly   and    pmp.ily   ii id    their    \-sel-  and    I.ia- 

liilitie- 

To  prove  thai    the  Sv-tem  i^  wnrkalile  .  iid  vill  ni\e  the  results  iei|iiiied 
liy  the  avi  race  Kel.iili  r,  a  partial  set  of  iraiisaetinii-  inr  one  mniilh  liave  hien 
drawn  up,  frntn  whieh  the  enlMis  into  the  Imoks  di -iuned  have  lieeli  madi 
.\  htllily  of  Ihi-e  will  ilialile  the  Helailer  ni    his  II.  inkkeepir  to  deal  enrreet  ly 
with  -imilar  item- 
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FORMS  RtqUIRLD. 

r<inii    1.   (  Miiiii''!' Clii'rk  UiMik., 
'2.  Syi\i>|(iii'. 

a.  riiiis  r:iyiii>i''  i«""i> 

I.  Li'iliiiTs: 

\(;)  ("iistomcrs'   I.rdurr  ijii<is4'  leal 
(h)  I'uri'liiisi'  Lriljjfr  ilodsc  Iral'i. 

If  the  liii>iiicss  i^  n  sniall  one,  :i  Nirti'iti  nl   itn'  ('ii.Miiiiii  i- 
LciliiiT  ciiiilil  lir-  iitili/.fil  for  jKciiunls  wiili  .iitliiurs 
(r)  ( li^ncral  Lnluir  i-niall  Ixjiinil  IkmiIv! 
.'i.   Mciiitlily  Slatt'iiiclils,   ill   iluplicali- 
U    iti'<  :i|iitiiliitii>ii   foriiiN. 


DESCRIPTION   OF  BOOKS  WITH  THEIR   USES 

KOHM  No.  1.    COUNTER  CHECKS. 

It  I-  liiMialilr  that  ih<-r  -limihl  he  iiuitilxTi'ii  Irii'ii  "iii<-  iiiiwaiil.-*- sa\  <'• 
It.fMM)  iiistcail  of  till'  old  iiKlhod  of  from  one  to  tifly.  By  adoplitiK  ihr 
foriiiir  till  iliod  it  I'lisiins  ili.it  cmtv  slip  can  lie  ai'coiinlcd  for.  or  (In'  rrn^on 
wliy  ■Irtiialidi'd. 

TIhsc  IhhiIvS  an*  to  lir  iHcd  for; 

1.  Cash  .<alrs  iwlicri'  no  lasli  nuisicr  it*  kept  t. 

2.  Cliariiiim  up  tjoods  to  Custciuicrs. 

:{.   Iti'i'oi'diiiK  I'rodiHT  piin'liasrd  friiiii  Ciisloiiirrs 

i.  RiM'ordinn  f 'kmmU  n'lunntl  liy  ('iiHioiniTf. 

5.  Rccordiiiu  Almnmt  paid  on  .\<T(nint  l>y  ('iwl4tiii(M> 

An/,  . 

Ill  thf  <'Uf!i'  of  a  CuhIi  Rciiislcr  «liirh  do<><«  not  H|M'cially  providi   for  Caoh 

/''III/  oil    ,-|<11lMli/-   *v|li<'!i   sollir  of   lllf  otil   iilHM   IIIUV    llol    (1(1— lln'  « 'iwli  Silkf 


u;,l„.C,.,n,u..-.-l VO..M iayu !,.■   r...:,!  <  Vh  1! ,p.s  f„r  U„- .la> 

:n  »|iii\\ii  l.v  '111'  i-.'Ui-i  'I 

1,  .,  ;„lv.~..l.i.'  ...  .■..n,>.v......  U..I.  11..-'  a.T.M.„n„.i  .-...l  of  <!.-  >'">'■.  '1'^'.'  ^'>' 

r,.„.,n..rs'0„l,..s,l„..,lli.,... a..a,...(^..^.U..■n,....U>as,,..yaro^..na^^^^^ 

l'ro..n.-l..  ■  of  ■.  1...M..."  .-.<  i.  .>  .o  ..-•onl  sal.-  to  .ais. .Ts.  il  a-c  rat-  i>.<,\U 

"',,„.  I.     .A,.-... ■..-.•  -a.-!....  .l.a.  ..  is  .a-l...-  a  ..r-va  ...l  .a.s.om 

,  .,„..•  ...  .ak,.  :-o„u litus  fro,n  Lis  sl.-Uvs  f,.r  hous-l...!,!  „.u,...s.s 

V  ,  .  I  :.,aki,x  any  .-...y  i,.  Lis ks,    "ILi- .vsul,s  ,„  las  ^■;-     -  - 

,,        „.  „„,,.i,  ., ,...,,..„..,•,■  il.i.i  11.'  Iia.l  tm.ii-'-.l  upon  wli.'i. 

.Iwii.illii.SJ  to  a  viTN   111. I'M 

Pllr-iim  his  i;  Mlil- 

FOHM  No.  2.    SYNOPTIC. 

n.„  H,».k  ..  ...I.1.....1  -  a-  .o  SI...VS.  a.    .U.    .n.l  o.  -v.-.y  ........1.    alt.a-  all 

,.,...vi,.„s  ,„.m.h,  a,..l  all  .1..-  .•n.ri..  ..I  .1..- 1...>.--  L^'v-  U>u    -'•'  '<J    '    ■■     ' 

..i,l,...-  ...  il-tail  or  i..  toials  f......  .I..'  ^a......~  1 k-  ..t  on^.nal  .ntr>.,  .1.. 

(iilj.ittii.i:  liifoniiaii'.n: 

Sol- 

1 1...  Sp.-.' -.  Sxn..p.w  .-  n....il..-n-l.  >•>  .La'  >vf-.-.""  '•-"  •'-'•'^  '"■  '""''■ 

1,.  .Iw  various  LiwIitiK..  f......  .......I""--  u'vl  1>''1"«  ^ 

1.  Customers'  Lcdf»er  Columns. 

V\,|l  J>„u    .1..    ....al   a..,O.U..    ..Ul-la...l.nH  ....   <   " ■'-r';'    •^'- ""^;"    ''"' 

,„•  „,.m.L    uLi.L.  provU.-l  tl..'  IU..ks  L.tv-  L.v..  p...p.-.ly  k-pt.  u.ll  a«r-.. 
.'i„;  I.  .„.al  of  .1.-  in.l.vi.l..al  l.a! :...,,  s  si „  ...  .L-  ru~u,u.-rs    I....l«.-. . 

2.  I'uri'hase  LoUtlJT  Columns. 

VV.ll  sLoW  11...  ....al  a.....in,.  .1...    .■■  U  i.oL's  .l.MS  :u..l  o.  L.M'  Cn-l.-ofs  at   th.i 

Jl  ."  ,uu,.n.h.  «L..L  ,!...i,|,|  a.,v.- .L-  a....m...  si. Ly  U.-  ..>.J.v.,l..al 

Crr.lii.ir»'  A..'......'-  ."  'L''  I'u.'Las.'  l...lin'f 

3.  G'-mTal  Lciiuor  Columns. 

r„.l..r  ,Lis  l.....li..«  an.  ont-r..!  all  ip....s  .■ov.,l.  .1  fo.   '"  "'r  ;;';";:;; 

1.-I...1H.I 

I  Itral  lUiaii-  aii'i  Ku.l.l.nes 

J.  I  uiiuniiv  aii.l  I  iM.in" 

i  r;tl*ii  it  Mti'l  l':!f""Ti''  l>ra«iii!i   V >"'<« 

I  Any  .■xli-.i..r<liitiiiy  .V"*'!*  !»"'l  l.iit.iliH"" 


\\ 


V.  Cash  Cnlulll^^. 

Will   ^llllW    ihl'   .■.'■!ll;il   imilMIIll    <il'   «    M>il    ullll'ti    -h'.iil.i    l„-   1.11    li:inil.    i-llll'-l    HI 

ih.-C.-i-^l.  IJ-cUt.r.  ■rillorOllic'c. 

5.  Bank  Columns. 

Will  ~liow  tin-  Habucc  in  111"'  Malik,  (ii  ( »v.  i.lrall.  ;.:•  ill.  •  i-  iiia.v  !).■,  |.rc,- 
vitliiii;  :ill  C"!ii'(|ilrs  li;ivc  Im'cii  paiil  by  tin'  H.iiiK. 

\nt,.     Till'  ."rivcl   iiicilinci  cif  rccdiiriliiii:  tin-  Hiiiik   Airniini.  iis  sliown 
in  ilii'  l':i->  l<<"'k.  uilli  ill.-  l(riiilc;i.--  4i<mn  in  ilii' Svih.pli.'.  i-.l.vill  uiili  later  "ti. 

G.  Iiilirust  .iiul  Lxchaiifje  Columns. 

W  ill  >liip\v  ihi-  tMl;il  c'Xiicn.liiiiri'  iiwiirn  .1  Im-  InU'icst  ami  K\i'li:i!i(ii-.  .in. I  ili.- 
lol.'il  :ini..unt  "f   lnriiii:r>  fi-.uii  thai   <iiiiri'c 

7.  Bills  Pavulih'  Column. 

Will  >li(nv  ihc  total  aiii'mtil  nl'  UilU  I'.ival'li  'lUi-'taii.linK.  wlii.li  should 
agrci'  Willi  111''  l.>'al  "f  iii'liviiliial  Hill-  -^liowti  a.-^  iiiisfli!'  I  '.v  'li'  Hil'-  I'"  :iM'- 
Book. 

8.  MiTi'haiulihO  Purphas«'s  Columns. 

W  ill  -liiiw  llii'  Inlal  aiiHi'llit  of  imichx'-r.'-  In  ilalr.  in.|u<i\i  <i|  llii'  Invi'liioiV 
i)f  Ml  rcliaipli^r  i>n  li.iii'l  at   lli''  lic«innitiK  "I'  lli''  .vi'ai 

9.  Discount  Column-.. 

Will  sliou  the  tii'l  amount  "f  Discciiinl  ithmviiI  mi  I'ur.lia-'-' 


to.  Mcrchandlsf*  Sales  Columns. 

W  ill  sliiiw  llic  t  il  anumiil  <>f  Mrrrliainlisc  Salivs  to  ilatr. 

\iiti-.    -'r.i  liiiil  til"'  anniiinl  "f  < 'a.--li  Sale:),  it  is  nnly  ncifssai  y  in  ilcdiirt 
till- I 'i.Hlit  Sales,  as  tlirri'  i.'  niily  iiiii'  item  I'arli  iniinih  fur  llie  lailrr. 


II.  Selling  Expenses  Columns. 

Will  slmw  tin-  lolal  S.  IHul'  llxpcnscs.  ..^iibilividrcl  iinilor  lln'  lieailsiof; 

(<i)  Waai's. 

(^)  Advert ising. 

(e)  Sundries. 


12.  General  Expenses  Columns. 
W  dl  show  ilie  total  (ieneral  l!x|»'H~i<.  iiiidei  ttic  lnadinkS'- nl : 
Oi)  Hiiilditii!  Mainleiiniieiv 

f.'iOiiiiT  i:\i"-n-- 
(ri  Sundries 


rORM  N..'.  3.    BILLS  PAYABLt  BOOK. 

11,,, I I,  ,,,|..^i-;iir.l,-otli:il  1!  «llli-lililill:itr,  ill  lli.Mi|)llli..Iiul  llir.l.'siuiii'i-s. 

Ml,,.  „f  th.'  iiK.iii  .lillii  iiltii-  wlii.-h  \ui>  l)i'i-ii  .•ii.M.iiii'MT.I  ill  cnnn.-.lioti  with  ill.' 
|{.MikktT|>ini;  («r  lt.'i:iil  Sloi,'.<  i<y.  if.  f:ii'l  :iiiy  liiiMiir.-s  wln-n>  tli"iv  ;in'  .-i  l.ir!;.- 
iiilli,l,,r  ..f  .Ir.lN  :ii-.T|.;«-<l,  >'  (...,/«.».  .'/  uliirh  <in   iml  m,l  ill  mil'inUi. 

riir  .liilirully  ill  III"  l'.i-<t  app'-iil"  '"'  l':'^''"  '«■''"  '''''  "'""  "'"''  '''''"" 
VM-I.-  Iiv:,lr,l  :.-  Hills  l';iy;il.l.-  ill  ill"  iH'mimM- .siMiM' ..!'  ill"  Mill  ill  H-  I  "1:,!  i.  .11  li . 
Ari.'illll.-.,  ill.'  ri.'ililnl'.s  Ai-.Millllt  W.iulll  ".illl:lill  nHlll.T...ls  clii.-.s  cntrirs  r.M 
Itllls  ,iv,lll".l  l.ii'k  aii.l  ivii.«.-.i.  iiMil  til"  llil.iv>l.  lA"li;iim.-  ami  't 'hLiij:.'.! 
Hark  l)i-..'..mii."  uln.li  w.t..  a.l.l.'.l  ..ii  il..'  n  n.'ui.l  Bills.  uouM  n..i  I..-  ..Ifs.'i 
l.y  |.n>|).T.iilri.-  Ilii- >iiiip'.y  in.Miil  lli:ti  i  li"  Civ.iii.ir'-  A. ■.•..mil  woiiM  li" 
., V.T.I.  Iiii".l,  .ui.l  111.-  .\r"<>iiii'-  ill  111"  l-".l'.;.T  i-.|>n>.iiiiiii;  -."-li  111',  i.-i  Ia- 
rliaiip'  :.ii.l  •■(  liMi-!:".!  B:i''k  |)i-..ninr'  v. '..ikl  ....i  I..'  .I.:.iu.-.l  .ip  «iili  ill" 
aiii..mil  ..•mi.'"l.-l  «i!li  ill"  liiiii':i.-li"!i 
\ii  iilunii.'iii'.ii  I"  iiiaki-  iliis  .l.'.ir  is  civiii. 

Ill  111,-  Bill  U.i.ik  --it.iiiilt".!  wilhlli.'sy-l.ui.  ll  \wll  h,- iK.li.'".!  Ilial  :t  Bill  «:l.s 
.,.•,•,  i.l.il  i.ii  Ni.v  i;  li.-i-  -M,  I'.IIJ.  Ii'i  >."""".  wl.i'-li  :iiii'>iiiil  is  pn'suiui-.l  L. 
|,:iv  Im-.ii  1«»i<.1  I"  111"  ''"''i'  "'  '•"'  1"'^'"'"  Diy  <"""l--  «'"ii'l'-iii.vV  Am.iilil 
in  .M'lll.Mii"iil  iliiiv.f.  'Ilii^  Bill  is  .-himii  i  .  liav.-  laaiun-.l  '•"  .lanuury  1\. 
P.tl:;,  aii.l  llial  ■•■!■'>'>.""  wa-  I'aiil  lll>  icili. 

llisl.-:i'l  iif  "P.liliirri  ili"  Balali.-"  .•!  ■>  ;-V'.""  r.liiaiiiinc  iliipai.l  lia.k  I..  liil> 

foiiipany's   \.".>unl.  .is  w.iiiM  I."  .l.iii"  uiiil'i  aii..!ii"r  >y.M.-iii.  lli.'  ai il  is 

l..|t  slali.lit"^  ill  III.'  Hills  |'„y.,l.l.-  B..<ik  unlil  tli"  n-m-wal  "..i.i"s  in. 

On  i-i'lV-niiiU  I"  til"  "ill-  I'a.vaM"  B<".k  li.r  iIl'  inonili  of  January.  Bill  N.>.  :'.'.» 
^^a!  Im' f.iiui.lriilt'r.'.!  f..r-v;^^''..-'.  ttii- ''"iiitl  lt>>' '•"'''"'■'' '■''^■' ''''«''''■''■''■■'''''' "f 
Bill  t'lr  >\'"".""  ri'lVirrd  In  alu.v.  . 

.\s  I-.  usually  ill"  lasi'.  il  iiiav  hi-  pn-ani.-.l  lli.il  a  Sl,-,t"iii"nl  wa-.  ii'i-civcil 
irnni  111"  CniMpany  win,  .Ip'nv  lli"  LlH  -Imwii.^  Ii"«  Hi"  .■ii>i"iliit  <>f  >i-W-i..'-' 
was  airivi-il  al.  -U'li  sl.it"m''nt  liiviim  ill"-  full.minc  inloniiali.m: 

To  I'.alaiii'"  on  Diafi  .liw  .laiiiiaiy  ■-Mtli  -Si.JO  IK» 

•|"o  lnli'l.'>l  ami  Kxiliati^i"  •'  -" 

■r,,;lp.i-.-.'iii.  |)i>.-..iiiil  oiitfiiially  :ill..w.-.l   .11.1  n..u  ,  liaiii.'.l  lia.k        10  -Ml 

.«;:ui:?  7.". 

,V«(.  -  Il  iiiiuhi  1'"  *'"!l  '"  'M'laiii  li.i"  «lial  i-  iiM-ani  l>y  ihf  ii.'iii  «.l 
"iUirill  Til.-  .xaiiipl''  piTMlliir.s  Ihal  iIm-  lio-'.ls  r"."iv".l  uii.l"!'  llivoi..-  for 
»,7(HHHI  l..r  ulii.li  Bill  "a-  lliv.'ii  .lat".l  N..v.ii,!>.-i  21st  -w.tc  -...M  oii  l.iiiis 
,,f  «Mt  .lays  or  .;  /"  (■  irnl.for  im  </."/■■<.  aii.l  that  ill.'  Ka^hTli  Dry  Ciods  C'oiiipaliy 
,lr.'v\  on  III"  lal'i-r  Jvisis.     .\s  *\M\m  of  sii.-li  aiii.mnl  was  oxti-nil.'d  U,  lit"  full 

.M(,lay«,  th"  <  • Paiiv  .liaimxi  lia.k  llu-:!  p.r  ""lit.  ..n  ih"  r"ii"W,'.l  aiii.iunl. 

In«"(ra.l  of  .l.liiiinu  ill"  ^\l«>'l''  "''  '•'"•  ■*^-"'''-' •'•  «1"'''  '^  ''"'  i"""'""  "f/J"' 
n.'W  Bill,  to  111.'  CmiilorH  A.'r..uiil.  ""  /■'"•'<""  "/  ''  '■''  /'"'"'"'  ""■''•■•  T''^' 
.'iniiuiit  i.sildill  ttiiha-s  follous; 

i,,;  f:!.-ii>.i»»  1-^  i>!a".->l  i"  III"  "Hill""!!!  Bills  Coliiiiiii." 

^(.1  S,:t'J.-,  is  plai-.-.l  111  111'-  ••Ilil"i"sl  aii.t  l-A.'liaiii:.''  -■oluiiili. 

le)  Sill  .Vt  is  plari'il  III  Ui.'Spn-ial  Coliimii  provi.l.-.!  for  sii.-h  it.-iiiti 


r-  fc*'-^ 


II 


Till'  liiIlliliiM-  'il  ill'-  li'W  Bill  I-  pl:.<-cil  o|i|).i>ltf  till'  1111. •well  Mlin'Uiit  Oil  ill'' 
i.M  r.ill,  wliiisl  till-  iimiil>.T  111  till-  I'M  Mill  N<i.  -'  i>  |ii.i'i'l  i.|'!"i-iif  iln'  rciuvvdl 
Item  Tliis  iii;i'ii'>  .i  i tp.-s  fiiti>  m  lliUs  Tayalil  •  «  iilnMit  I'lirlli'T  iMislinn,  :inil 
l;ikr>  van-  ol  llil<  v^l,  l',\i'ti,iliu;i'  ainl  I  li.^c-oiitlt  liv  >ilM|i|y  po-niin  tin-  Inlal- 
<if  iliisi'  cdliiiMis  at  III!'  I'liil  of  llii'  iiiDiilli  iiil"  till'  Syii..|)ti'' 

This  iiicthi.il  i:i  ilialini;  uilli  Hill-  I'aynlili-  i.liviaii--  ciiMii-ly  iIm'  InmbliMiiiK' 
iTi'«-i  (Tilrirs  ill  CfliUirs  Arrniinl'.  ami  Ircal-  Itii'lii  in  a  .-rii'iitilii'  man nr 
w  iili  till'  least  p.i.^iM.'  aiiiiiiliil  111  work.  an. I  avni.l-  :inv  .■..nru-i.iii 

FORM  No.   V    a.    CUSTOr-lERS'  LEDGER. 

Tliis  liimk  r..Ii-i-l*  lit"  In.i-i'  li'avi-.-.  ati'l  1-  I..  1"  U-;-.!  .-X.-lu-IVi-ly  l'"!  vcr.. nlinit 
ai'"in!nts  wiili  i  i;sl<ini.'i>. 

In  ilii-  (ti'I)il  (•iiluiiiii  will  111-  l'..i|ii.l  in  i.ii.l  lln-  wimU  iiiirriia.sril  by  tin- 
( 'ii-ioiiiir  iliniim  tlw  namili,  ilii-  i.ilal  l..ir.;i  |...>ii-.l  fni-  i' •  ^■■■■  'i.i>  -^'  i.  - 
inrlil . 

In  till!  rrrilil  inliiiiin  \mII  !..•  fouiul  in  nm'  tiilal  tlir  a!ii..'ipt  I'l  [in"ii|i-r 
pini'liaM'il  Iniiii  ilir  <  iislniii'  r.  i.iiirlhir  with  tlii'  aii'  .nut  uf  any  iii""l!<  «liii'li 
may  ha  VI'  hri-n  rctunnil  1)V  iIh'  <'i;si..m.  r,  whiili  t.ital  !■<  ais-i  pusti'il  from  Ih' 
M'.nlhly  .Siati-imiit.  Tiii-  Ci-.'.lil  < 'iilutnn  will  al-"i  r.niiain  in  .1.  tail  all  pay 
inctit.-  on  :i('ci>illit,  till  am. Hints  liciiiK  pii-ti'.l  I'nini  ih''  S\ii.ip;ii-  lavini:  li.iii 
1  ntiTtil  in  tlir  l.'it.T  li.K'A  fr.'iii  'li.' ( '.luiiti'i- ( 'hoiks. 

FOR.M  No.  4   1).    PURCHASE  LEDGER. 

This  liiiok  may  .I'li.r  iM.nsist  (if  liiusc  I'av.s  m  ,.  -.paiati'  Imiilr:.  "i  ilii- 
leaves  ii  ly  lie  plaeeil  in  tin-  same  liinil.-r  .is  tin  <  'iisinni.  is'  J,i'<'!;ir  wiih  •.  sf  psi- 
rate  inilex.  This  will  il.'peml  entirely  iipnn  the  size  of  tlie  Inisiiiess.  This 
Leilixi'r  is  1. 1 1)1'  ii-e'l  s,,],.|y  i,ir  the  piirpi'sei.f  ree.ir.lmi:  .iri  .Hint-'  with  ( 're.liii.rs 

FORM  No.  1.  11'  .    GENERAL  LEDGER. 

This  lii.ok  is  an  .ii.liii.iry  small  l.i.iiti.l  li.ii.k  with  ihn  ■.  e..liimiis.  an.l  is  oiils 

use.l  (Inriii!;  the  year  I'lir  rei'or.litiii  sinh  netieral  a iiinis  as  are  net  pruviile.l 

fur  liy  siieeial  e.iliinins  in   the  SMioiiti.-.      .\l    the  I'lnse  .if  the  finaini.-.l  year 
ll..    i.,i.Is  ..r  i1i..se  Syniilitie  ei.lumii--  ar.'  iliiseil  iiiln  thi<  Lolirer. 

FORM  No.  5.    MONTHLY  STATEMENTS. 

Ill  the  speiiiii.ii  f.iriii  alia. -Ill ll.  th"'  ijesimii'rs  have  shmvii  the  upp'.seil 
iransa-lions  for  a  month.  This  stal.'inenl  eonlii  .onlain  the  wonls  ■'To 
(iiMHJs  or  Miisi'."  insleail  nt'  Kivini;  iletails:  hut  it  is  h.lieveil  that  the  store- 
kei'per  wonM  prefer  to  enter  iletails  ilay  hy  ilay.  so  that  In-  woiiM  not  lose 
lin.o-espei'ially  in  the  fall  of  the  year,  whi'li  is  prohalily  his  hiisiest  tinie^— 
hy  havin.n  to  eunsiill  his  Counter  Clieek  Ilo.)k  when  the  eustoiiier  denuinileil 
e\plaliHtiims  ol  any  partieular  day's  trati.saelions.  The  Merehatit  need  only 
eolisiilt  the  "Duiilieate"  of  the  Monthly  i'tateinent  to  olitaitl  nil  rc<|iiireil 
information  nuieklv. 

The  iiroeediire  to  lie  fol|.iw..l  in  eonneetion  with  these  Stalenients  whet,  a 
CiistoriuT  pays  hw  .Vecoiint  in  part  or  in  full  is  ii.s  follows: 

(<i)  In  the  ciuso  of  ji  (  listotner  piiyinn  tip  his  old  .\eeoiint  exaelly  d'll  itiK  the 
mrreiit  nionih,  there  is  iiotliiiiK  to  lirinn  on  the  Monthly  Slutcmpnt.     The 


.'.M,,,,,,-,    -nil  r-.iv,-    ,  r,,.,|;t    m,  //.,    /.../,„T  a.,.l  .L-    .1,-  ,.-r.nM   ...1  ot 

oii'viim:*  iiniiiili  . 

■  (h)  l„•.c•.■.-■^^^.■^•'l"•<■|l■■''""»•n•:^•ll:.llM.:.y^.  laiin^:  H."  ■■'invnt  li.nnlh. 
rhe  a.no,u.l  -miu^  n'  -...1  ..I  ,.n..r  M,n.,tl,.  .!>.•  UA.ur.  .!...•  on  oM  Acount  is 
l,r..ufil.t  on  1..  .1,.   Monthly  S.-,-- nt  l..-f..,..  M^iulmKuut  un.l  .■ml.t  K>v.-n  f..t 

(tie  imiunni  I'mlI  .'u   \.rnniii  ,       ,  ,  , 

(r>  In  'i  .-iM.  v^lnrr  III.'  ( 'uslonHT  luv-  tin'  wl,..].'  :um.lin.  ot  thr  o!,l  \rroUM  . 
;mil  ul  ll..-  s:tn>.'  tun.'  -A"'  |u.v-  :.  -u.n  f-f  P-,.!.  nvriv..!  .lurtnu  tlw  nirP-nt 
inonlli,  I'l.' i>ii"i'ilini' willl'f:  , 

1     St,..u    li.r  l.abn.M.  .miii«  :tl    rn4  of  pnvi....<  ii.on:h  ....  tl,..  Mat, •...-■»   . 
_>    (  „.,iit  tl..'  (•.:M..n..'r  .m  tl..'  Si;,t.  in.'nt  v.iil.  il..'  t..i:il  .......nni  .,v..ivr.l. 

DUPLICATE  MONTHLY  STATEMENTS. 

n,,'  .ii.i'i'-^i"'^  -I  'I"  M-'"i'i>-  >i.it'""""''  "'■  *■"-' '"•  ""■  ',"'-;"''i; 

„f  ,vi,i,.h  l.av  I s.Lt  1..  il..'  r.i>...in.T.-   >'i...i!.l  l-'  k-pt  m  a  >!..'.'t..l  l.....k 

n.arK.a   '•Dnrli.-.f   M..ntl.ly   Suit. .....it-,"   t..  vsl.i.I.   thr  Stonk.-l-.r  '•;,,, 

r.-a.lily  ivf.r  wh.,,  ll..'  ('.■s...,,,.  r  .alU  l.T  -L  t.ils  a.   tl..'  Im..'  .,(  m'.I  ....j    .is 

Arr.,.Mt.     Tl..-  inf..nna.i..n  on  .l..--  .In,-!..  :,..  >  wll  l-  .-.■avm.,la.  .1  n...!". 
,h..  lu.a.lit.«  ..!•  f.-.-.lil    Sal.-s.  <;.....ls    IM.......1   a.ni    l'n..lu,.'   I'm,.  I...v  .1,   th- 

ii,.'lli...l  of  .|.alil..j;\vitli  tl..s.'l)<Ml..Jivf.ir  .1  .•■  1  ''•  '  "■■> 

FORM  No.  6.    RECAPITULATION  bHEKTS. 

UK,  A.ll,  >.M...N     ..1      '-.W-n     >A..K>.         .-UUIMCK     TAK.:N     l.COM     .tsT..v.:.<^ 
,.,ioli-     l:..ll  ltM:»     IIY     CISVOMl.KS. 

II  1,,.  .,l,v..ivl.,,..  -. : t!..'.l.l.i!  ro.(;.....is>..l.lon.iv.lil  f  n.a.l.' 

,„  th..  Monthlv  .Vatrn.-nt  To  rotnl.l.'t.-  th.-  D.-.il.l.'  i:..-.y,  ..  (.11..^  that. 
,•.„.  ,h-  .vaM.t.that  ...1.  (•.-..nt.r  Ch-'k  h  ,...m..I  in  .htai!  on  to  tl...  M..n.hly 
S,a.....:.nt,  th.-  ...til  -.f  M..1.  .-haf*:.  s  n.t.st  W  .v.U-vM  on  th,-  R,..,,.M,., 
•<l.ni  nn.hr  .!..•  li...'!""'.;  "f  M.'i'-li^-n.iw  .-^='l"^'  .-!..'\v'"!;  th.'  i.t.n.h.'r  ..f  .'arl. 
,  .....nt.f  (  h...  k  opp.-Mt.'  th.'  an..mnt.  Ii.  th.-  san,.'  n.ann.T,  a-  .'a.l.  it.-n.  h.r 
l.,,„h„.,  |Mnrha.,'.l  fr..n.  r,.slon..'rs  is  ,...st...l  I.,  th.'  .■.■.'.!..  of  I h.-  (  .i.t ..,,,.•. 
on  th.'  M..nthly  Slal.'in.'i.l.  Hu"  an.ount  \a  oi.t-.r.l  on  the  lur.,i„lut„U<m  .'-hcl 
ir.lh.'.hl.ii  ..f  M.'i'.li:.i"l's..  P.if.'hasi's.  ,     ,       , 

Th,   ,.,'.,.■  '.pi'li-'^  ''•  *""'-  •■•■""'■>'>'l  '•>■  <'"'''""i-'M.  '■'"■'■P'  <'':'t  'I"-  lu'.i.lmu 
„„  I,,,  Ii.  ,:.,,i,„lati,m  T^U'-rl  for  ih.'^.'  it.  >..s  is  ••.\!.'r.ha...lis,.  Sah-s  l).'l.tot. 

\M„.n  tl,,.  totals  nn.l.r  ..a.l.  "I  ll..'>.'  th.'.'.'  hi'a.li...J.s  hav.'  l....n  a.r.v...(  at 
sc[.aial..U.  an  .tit.v  i-^  i..:..!.'  it.  th.'  Syi.oI'H.-  :>-  toll.jw-; 

„,    I),  hit  (•u^l..n,..r>-  l..'.l.j.'ran.lCr.'.lil  M.'r.han.l.- Sal.  s  wuh  tl..' ( •|.'.i.l 

,(„  n."^!.!  Ci-ton.. »•  I..'.li:.'r  mul  .h'l.ii  M.T.'han.tis,.  P.m.h.ws.-s  «.tl.  tl... 

lolal  ..f  111.'  Pr.'ihi...  Pun  ha.-,  s 
0  Cmlil  Cu.-.to.n.is'  L.'.k.'r  tm.l  .h-hil   M....l.an.lis,.  Saks  «.tli  th.-  total 

iiniount  of  (;>"«1:-  r.'tuni.'.! 
It  ii  iiliiwront  that  th-  .lilT.'r.'...'.'  lu'tw.-.'n  llu-  totals  of  th.'  D.h.t  an.l  111.' 
Or,.,li.    Coh.nms   in   th.'   Syn..pti,'   for   ("nst..n..'rs'    Li'.lB-r   ninst    .ilwohitdy 


^^^ 


l.l 


.i«i.-.-  v.ilti  tin-  aitT.-iviii-i.  Ii.'iwivn  Dcliils  :iii.l  <  'icdiK  .iiHTOil  in  Hit"  in(li\-ii|ii:il 
I  'Dsidiiiti's  Ar-c(miii<. 

Till'  .-pi'cial  fiMlilic  of  lliis  ('imtniUiiiK  Arnmiit  — iis  it  is  calh'il  — is  lli:il  :i 
^i.>n-l<.Ti.iT  liy  rclVrrinu  to  this  Ciistoiiicrs'  Lniwr  Coluiiin  r  tlie  Syn(ii)tic 
.  :iii  I.  II,  after  hi^  posting  ;iri'  :ill  tii:i'l''  ;it  thf  <'iid  of  tin-  iiioiitii,  just  \vli;it  the 
total  atiiomit    is   iliat    tin-  ('ii>tot!i<Ts  owe  him,   without    piinn  thtouflh  t!io 

!filious  |ir.iir.-.s  of  sut.iinnri/iiia  cai'h  a unt    fioiu   the  ( 'ustonieis'   Lecign 

wiieri  \\'w  iiifoiiii.ili"n  is  |-ei|uiie(l  in  a  hun> 

TRANSACTIONS  DEALT  WITH  IN    rilf  FORMS. 

A  \'.Ty  iiii|iiiitaiit  part  I-  now  aiiiveil  at,  viz.:  Thi  A'lu'il  lin.il.l.n'iniiii. 

In  k(>eiiini;  this  system  it  is  .ir.-,iralilr  that  the  Stoiik>e[i,r  .-liouM  have 
liefoie  him  a  list  of  thesatiipleenliie^  nia^h'  in  the  ho.ks  pivsente,!,  so  that  he 
may  i.e  ill  ;i  position  to  <leal  with  .a'h  imiertiy.  The  sample  fisiures  given 
Im'Iow.  wh'eh  aio  eiitere.i  on  thi'  sample  foiins.  prin.ipallv  th<-  Synoptie,  do 
not  pnteml  to  cover  all  th"  tian>aeli-ins  ot  almsiness.  I.ui  ha  v.-  Ih'i'Ii  s"lieteil  as 
.•ovi-iini;  partially  uh.it  i~  aeiually  (HM-uirini;  day  Ky  ilay  in  the  lieiailer's 
lHisini->s. 

I'he  designers  have  piv>uine,l  that  the  Halane.'  "^ie"i  liguivs  in  > itneneiriu 

^^.•l.'  as  f.illows.  and  they  hiVe  u-.-.|  this  as  a  1mm-  t^'r  .Irmonsi rating  the 
worKirii;  of  the  -v<lc  in: 
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("a-h  111  (Mhee 
Ca-h  at  IJaiik 
Cusloniels'   Ai' 

Stock 

I'urnituie  and 

Real     Kstat'' 

Uuildings 
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s..",IHl  111) 
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I'.ills  I'ayal.I.' 
Veeoiinls  I'ayaiil 
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:i,()(H)  00 

1_'>10  00 


••<2:i,llo  Oil 


i.-i;i.no.iK) 


The  ("ash  in  Ollice,  Cash  at  Hank  and  (  iisiomers'  Accounts  will  lie  fmind 
III  the  Synoptic  under  their  respective  headings.  The  Stock  will  be  l'..un-l 
under  Merchandise  I'urcluises.  The  Hills  Payable  is  easily  recognized, 
and  the  Acrimnt.x  Psiyahlc  will  he  found  under  the  heading  of  Purchase  Lidgi-r. 
I'he  Furniture  and  Fittings  and  Re:il  Kstato  .Vccounls  will  ho  found  in  the 
(ieiieral  Ledger  lj.'..il  Column,  with  the  Surplu.s  shown  in  tlie  Credit  rolmrn. 
I'his  latter  will  represent  Hie  Proprietor's  Capital  or  net  worth. 
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Miiil      is      now      iliaivid  | 

lia.'U.        It    is  k'iil    lr:ic'k 
111'     ill     till'     niirual     <u\- 
uinll  ill  ill'-  Hills  I'MValilr 
I'h.uU. 
Wr.-liIIl      rucl     <'i).     ('Iiii|ili' 

tociivrr  liiviiii  r  furCiial         'J^t.OO  IJ 

Villain-  l)i-:iy  Co.       Drayinit 

\,i-,.i|liM".>r  .l-iliu:ll  V  ■.'•.V."i(l  ^^ 

Tll.-Svnol.U.-C..!innn-alr  ml.,-  iolatl.-.i  ai    ll.r  l.-t    nC  ra.  Il  |.:1>.'C.       Hrfni. 

r-rryiii(;th.'atMniiiitsfi.rwanl.  ii  ^llnul,l  l„- ^.  i-.i  tliat  ilir  l.iials  .if  iill  the  D.-l.n 
('..luniMs  acre.'  unl.  M  llw  totals  .if  tin-  CV.-.lii  Culun.iis.  It  w.nil.l  c-orlaitilv 
l».  nlvisaM.'  to  loial  iiiniillily  anil  inal«-  up  a  Ti  ial  Halaii--.'  from  the  ^yno|.ti,- 

anil  111.- (:.n.Tall.<-.lp;.T  to  prove  lliat  all  tin- |..MiMUsl,av.-l n  iiia.li- .oi-r.i-tly , 

•ii„l  that  thr  lioi.ks  wore  in  lialaii-i'.     Hv  lakiim  Slo.k  ami  iiiakmi;  ih.'  usual 

n.M-.-ssu-v  proviMoii.  lor  lufrcsl  ..n  I'artn.rs'  A uiiiis.  aii-l  oth.r  inait.Ts 

i,ui.l..„lal  lo  th.-  i-lo-itiU  .if  a  year's  A-.'i.unls,  :'.  Halam-  -l—i  or  S,.,„  ni.nt 
ot  alTaiis  can  1»'  pniilu'"!  :i<  ;iiiv  liiiic. 

The  Preparation  of  Trading  Acotint.  Profit  and  Loss 
Aeeoiint  and  Balance  Sheet. 

li   1.S  pr.-sulned  that   tin-  totals  sliown  in  th-  Synoplie  herewith  -ihhouirt 


1 

only  represent init  :i  months  Iransa 

fm 


etions     are  the  tdials  at   the  end  of  the 
im-ia'l  y.'ur.   ami   an-  awaiting  posliiiii  t"  the  ( lineral    [..-.Iyer  iimler  the 


sain.-  iMu.linir-  as  ih.y  Mpl"ar  iti  lli<'  SynopU''.  iU"  loll.mnii;  Trial  liah.ii'.- 
,•,,11 1)."  r\v:\r\\  ini'T.l,  niul  woul.l  l.c  llw  surno  if  liik(-n  fr-iiii  111.-  <  mIi.tmI  r-<-<l!i<T. 
:,ft,.|  It  lin<nV.ti  |...o,-,|  M].,  iri>n-riiliaL'l>al:mr,.>..f  ih.'  A.-rnmii-- 
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Cen«rdl  Ledtier. 

A.T.iuiils  t. ,1-  wliiili  lliiic'  .111-  III! 
^jM'cial  riilniiiii-  in  llw  Syni>|)lir: 
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I  |...n  r||,.  ,|:,ii  v.lij.h  III,.  |{,,i.k>  «.nT|..-«M|  jt  i,  pn  ,iiiii.m1  Si.«k  li;i,l  l«-.  n 
'..l..ri  .mil  II  .iin.Miiiti.l  to  >///,/»»>///>.  This  v;ili|.,li.,ii  t.m.st  |„.  |,;,s,h1  m, 
ilii-  .OS!  .,1"  til.'  <  ;....>!>  hij.l  down  ill  ihi-  Sii.n-.  m, !.•■<-  miv  ol  ilii.  u,.,.,!^  in  {]„■ 
InviMory  .ni,!.!  |„.  |,iir.li  m-'  ;,t  |,m.r  litfiir,.  ;,i  ,l.,i,.  „|  sl..ikt:ikiii«  il.aii 
ilvy  loiiM  ..nni:i:,lK.  in  rthi.li  .1,^.^  ih..  |,,«,.|-  limnv  >|„,i,|,l  1„.  ,,,k".„  f,„. 
InvciiHiiy  |)iiii>i.>i> 

\ll  ili:il  IS  niv, -vii\  iHm.in  ;,irivi-:it  n-nlt-,  is  r.i  ,|is«,.ri  llir   Trial  H,i,,„, 
mill  I  he  fitilduiii;;  sf('iiit|t»: 
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Bank  Deposits. 

Il  i.s  ;l(lvi>:i!>|i-  llial  "i''  ( ';i.-li  fi-c-i'ivri|,  :iliil  liv  tin-  i-  in. -.hi  iiMiii  .iiri,i,r\ 
(1.,.  clii'tiuo,  .slimilil  1h-  (li|)i(siti'il  ill  l!ic  liiiiik.  SimmII  i'X|)i  iidilun'*  i;iii  lie 
piiid  out  dl'  M  I'l'Ity  Ci-li  cliiinii'  t'.ir  th.ii  piiipo-i  ,  >:iy  fm  sju.OOor  !»_'."). 00. 
\l  !i  roiivriiiiiit  time.  uIuti  tlir  \iu\k  u\  lli.  ui'iipv  li;is  Ihmm  usni.  ;i  i!ii(|iic 
■ilimiM  Ik>  drawn  for  tlii-  exact  aiiMnmt  >i>(iil.  and  I  In'  various  jtiiiis  iliaruid 

up  to  propir  aii'ount>  in  ilir  Synopiii-,     'I'lic  amount   n ivid  umlcr  tlii« 

.licc|iic  will  hrinu  llir  auiounl  of  I'lliy  Ca-li  in  hand  to  its  oriiiinal  amount. 
Tlii;!  nictliod  <if  di'aliii!;  «illi  I'ftty  C.i-li  I'.-v  ■  i^  iriinlv  a'  tin'  opliun  ol 
iIk'    storckci'piT. 

Drafts  and  Notes  Pava'ilp. 

I  Tid.  r  ill.-  pris-nt  ->-trin  of  U  lioli...ali-r*'  liu>in>—.  ii  i.-  usual  for  tin 
\\  liolcs.di'  lloii-i's  to  niaki'  Draft-  upon  llii-  Ri'laijiT  in  an'ordani'f  wiiii  ili.. 
ti'rm-i  upon  wlii.li  tin  ;;i.od^  wm-  sojil.  \\  liiti  iln..-.i.  drafi>  arc  pr<  >.  iiird 
Itir  ii<("iptan.i  til.,  aiiaitint.s  of  .sann'  should  li(.  cliccU'.d  up  wiiii  llii.  Siaii'incnl 
of  Account  from  the  llou..^c  dr.iwinK  ihc  liil!  t.  ...ii..  t  i1,,.  ,]  ..i  ,,,,,v 
•  •c  accepted. 

The   Mill  should   then  lie  piislod   to  the  Hill    li'..iv,  riiMTih.i',    III   ,, 'I'.ii   to 

■ithcr  paiticiilar-,  tiie  e\ac-l  ilale  upon  wliich  it  falls  due.  It  i^  must  iiupiii- 
iiit  that  a  dose  waieli  should  lie  kept  on  this  Hook,  so  that  wlii-n  a  liill  is 
iieariiut  maiurity  whicli  the  storekeeper  fuids  he  is  uiiahlc  to  pay  in  full, 
ill.'  Ihiuse  drawing  the  Hill  sIm.uM  lie  written  to  without  dehiy  with  a  rei|iie>i 
ior  the  necessary  exten-ion  ai'd  reasons  for  same. 

U  hen  the  date  of  maturity  irrivcM  ii  the  Hill  is  Id  lie  paid  in  full,  a  ■  levi  n 
'hoiilil  lie  drawn  in  favor  of  the  l!;ink  where  Ihr  draft  is  payalile,  full  pattii  u- 
lars  hcinii  placid  upon  the  ■-uli  of  the  chei|ue,  and  an  entry  niade  hi  the 
Hill  Moo!;  in  the  .-peeiril  eoliimn  piovi.led  for  that  puipo.s-.  If  a  partial 
iiaymont  is  t.i  lie  made,  an  n  l\  ice  which  should  lie  in  (h'ssi  .s.-iin  of  the  Storo- 
kl'C|>er  from  lllc  Ihm.si-  inlciestcd  .'dlowini;  ;in  exlen^iou  of  the  Bal.itice, 
nnd  ill  this  case  a  chei|iie  ...hoi. '.I  I.,  hl'i  If.  oiii  fof  i)..  o'ln  i  .1  o.v  >.  .  ..i  i,  ->.  ..i 
of  the  whole  aniouei 

Pureha-so  of  Merchandise, 

A  copy  of  every  Order  should  he  kept  on  an  indexed  I'ilc  until  tlic  Invoice 
nrrives.  Tlie  Order  ^liould  lli.Il  he  taken  iilT  the  Order  lile  checked  with 
Ihe  Invoiee,  and  if  currecl,  utiaclii  d  one  to  the  nthir  and  pl.-iccd  on  an  Invoiee 
Kile  iiwailinu  the  arrival  of  the  uooils,  lit  wliidi  lime  the  (joods  are  clieckid 
with  the  Invoice,  If  everythiiiK  checks  oin  correctly,  the  Invoice  may  at 
.nice  he  entered  iti  the  ,'^ynopiic,  wliicli  contains  a  s|»eii.il  column  for  the 
miinher  of  the  Invoice,  .\s  sunn  a«  the  entry  is  made  thi^  iniiiiln  i  i,  i.l.. ,  .| 
on  the  invoice  iti  :i  prominent  place. 

In  the  event  lit  ihe  Invoice  heing  for  I'aiK.r  I5ai{>,  Wrapcei^;  •  .,p.  i  t,-.  osinr 
rimmU  which  I'linniit   he  aciually  elassilied  im  .Meichandise,  .^iindry  .'>ellin)( 

KxjM'nse  or   whatever    I'Apclise   \rt lit    is  iitTeclcl    mi|..t  liedeliilid    ili-leud 

i>f  Merchandise  I'linhaKcs. 

!i!  !h^-  ,\-;::'.  of  !(■..-  Invojip  nnt  rhwking  out  with  lliLs  Ortlec,  ur  t!ir  liomU 


I.iit  ill, ■(•kill!;  oiii   uitli  til,.  liiM,,,-,',  i.,,iicc  <lii>illil  :il  nil.,    I„.  >,  111   |i.  ill,-  iji.usi 
fli.iii  ulioiii  il;,-  |)iir,li:i>c  wii-  iiKiii,' 

NumluTin;'. 

It  i,-  fiiiiiMl  I.,  I..'  i-l'  ilii-  ii(ii!i,.»l  :i(lv;inl;i);('  t.i  liavi- ivi'i  vlliini;  lii'ai'  it  riin- 
siciilivi'  iiilliilii  1',  if  1!  i-iti  iHi^-iMy  lie  iiuinliclv.l.  ni.nv  p:iili,-ul:irlv  (Ik.h!.-. 
;ili(l   ltiviii,-i>i  iiiuiini- 

Bills  Recoivable. 

I'  niiy  oi.-iir  lli:i>  :i  l!ct,-i|.  r  li:i>  tr:m.<:ii-Unii-  \-.  hi.-ji  «.i;ilil  iiccc-.-ii.tl. 
.1  ••Hill.,'  l!iM-,  iv.iMc"  :irc(iiirit  in  tlii,  Sym>i.ii,.  mikI  the  (loisriii'rr-  ImVi'  it,|<!i  .1 
:i  K\\'<  \ivi  iv:.!.|c  (■(iliiiiiii  ulii.h  iMii  lir,  iiiili/nl  if  i<,(|iiirc,l 

Gcntral  P.i-marks. 

Thi'  lii.vigiiM-  havi  (iiv.iv.l  lli.,  uniiilKJ  mi  fur  us  i-  |mi»;Ii!.,  in  ;,  pn.ral 
»:iy  wilhout  umliily  !<  nuilKi.inc  the  i\|ilan:itiini«.  Th.-  Shnckivii.T  ur 
his  Hiiokkiciwruill  nirisNiiily  liavotn  use  llirir  juilciuiTit  in  i-a.si<  not  i-ovcrrd. 

:is   11,1  sysiciii   ran   li-   ,-.i.. 1    ,,,   .i:.    miniin -i    ,|,,tail    nillidii-    li>  ..-miii'.; 

Ixililtllsiiliii'. 

Tlli'sVsh'in.if  :  ,  ■  >M,1  I-  H,,.l:.,-,,  i!  niiuilsly  tirlicviii,  s.'.Mircthi'.-uciHiity 
II,  rdiil.  Il  U.i-  luiii  .l,s,iiu(i  II,  Miil  llic  |)alli'  iilar  cla^,*  i.f  hiisiivss  in  ijiics- 
lion,  iiliiiiii>-;ny  rnnililiraii'iiis  lia'.i-  Ixin  :iviii,|i«l.  aii,l  till'  li"«iills  .'irLsiii^ 
fnmi  ill,'  >y-iriii  miiliii'il  vsill  lir  iin-iw,inliy. 

Mcihofl  of  RcioiKilini,'  with  Bank. 
Ill    .•'yii,i|>ti<-.  (■(iliiiiin  .'>,  sIkiws; 

Paid  ililii  Hall!.-  >,.iu    .,ii 

' 'li(i|ilis  drawn  r,|i  l'::i>k  7ss  7" 


\\  liii  11  Icuvi  s  II  lialancc  in  Hank  nf 
if  all  rliifjurs  uiTJ'  pi'cscntiil 


s!l: 


li  i>  |,iiin,|  l.y  tiikiim  ..IT  llu-  Hank  I'.iss  |{,,„k  wuh  cai  h  cIihiik  druwii 
as  sliDwn  l.y  llic  ,Syn<i|iiic,  iliat  7,  0  and  II  liayo  imt  Ixvn  |iir>.-iiicd  at  litm- 
of  ri'cnnriliim.      ri|.    |.ri,icdiii-c  wmild  l>i': 

31st  Janiiar .  19l."5. 

I'aiil  iiii.i  Malik  iis  |iiT  .'^yii"|>lr 
Drawn  mil  aw  |«t  Synii|>lu' 

Aiiiiiiiiii  III  III,  fiiiind  in  Hitik  a<  prr  Syiinpiii 

Hank  H,d:itiri',  a.-<  \«-r  I'ass  llnnk 

l.o-is  i'lii'i|iii's  dl'avM)  lull  m-l  vi'l  pri'siiiti'.i: 

No.  7 

No.  n 

Nn.    It 

-III  .Vi 


s'.HM 

.Vi 

"SH 

7n 

Ml-' 

1   'l 

.■<I77 

■»•, 

•SJ"  .Vl 

t    (HI 

■''.     III! 

Halaliii-  in   Malik  aflti    pri  -  rilaHoii    <if  r|iri|iii,!i  diauii 
at  :{!si  .Janunrv 


r'-M^^TT 


TELEPHONE     1241 


GIDEON  HICKS  PIANO  CO. 

PIANOS,  OHCANS  AND  VICTOR  VICTRQlAS 
AND    RECORDS 


\l'  I'lilil  \.  I!    (  ' 


M 


I'M 


III  Iimm1;«  111'  ."II  uilll  M  Ian  IiiMiii!!:!  ni\( 

I,l)i«  ilf   I1H»,  7' jl'.  <•;, 

I... I.*  ,.f  ■_>,•(»    1  ".'.•    .  ■. 

I. Ill-  Cif    .'.(HI,   (PC      (  ;1 

l,.i's  ,,r  KMK).   T,:-    (.1. 


>-;;(i    00 
fr,-2    50 


I-- 


Kl.Kl'  THlh  iiU.i.  iuu  UhMJtLNCt: 


r 


ACCOUNTING    SYSTEMS 


FOR  MERCHANTS 


Nc.    1   Snoptic    look,    &0  T'oDio  7.00 

No.    2  I'i?.ls    'r.^'flM*^   hooi-  2,50 

r>o.    3   ijo  ae    irj-.t    iHuct  r     biund    In 
Russia    >-nci   cnrdu..^oy,    200   le-vrg,    tw 
leather  tpblPd    Inderrs  i;^,no 


Nn.    4   Trt nsf er  binder 


3.50 


No.    5   l,00n   p!onthly    stetrirrnts    in 
dunlicnte  i^^.^q 

ivo.    6  binder  f-^r  monthly  atat^.Tients 
canvns   Rnd  lerther   snd   index  4.25 

Ko.    7  pad  of  100  RedPpiUilPtion 

sh  eta  1.75 

No.    8  General   ledger,   iiOQ  pRrea 

bound  book  1.76 

ilo.    9  Counter'  check  books,   per 
5,000  iAccordinr   to   stylo   selected. 

Published   ^md   nrlnted    only     by 

S/SK  .TCKElVA^    'XiDltlS^Lh   ST.  TlOtE-tS. 

RSaiN/.j  SACK. 
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